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1. OBLLE NOJIOXXEHUSA

1.1. HacTtosiwee lNonoxeHne pernameHTUpyeT nopsaok atrectaumy negarormyeckmx
paboTHukos YOY AMNO <«UHCTUTYT KoOyumHra» (gazsee - WHCTUTYT) C LUenblo
noATBEpXAEeHNS COOTBETCTBUSA 3aHMMAEMON AOIHKHOCTU (panee - atrectaums).

1.2. Hactosuwee lMonoxeHne pa3zpaboTtaHo B COOTBETCTBUU C PeaepasibHbIM 3aKOHOM
0T 29.12.2012 N° 273-®3 «06 obpazosaHuun B Poccumnckomn depgepaumm» n npmkKasom
MuHuctepcTea obpasoBaHumsa U Haykn Poccmnckon ®enepaunn ot 07.04.2014 N2 276
«06 yTBepxaeHun lMopsaka npoBeaeHUsa aTTecTaunm negarormdecknx paboTHMKOB,
ocylecTensowmnx obpasoBaTesibHYy0 AeATEeIbHOCTb> .

1.3. ATTectauma negarormyeckmx paboTHMKOB MHCTUTYTa B LeNsX NoATBEpXAEHMUS
COOTBETCTBUS neparorMyeckmx paboTHMKOB 3aHMMaeMbiM UMW  AOSHKHOCTSM
OCYLLEeCTBNSAEeTCS OAMH pa3 B MATb JIET HA OCHOBE OUEHKW MX NpodecCUOHanbHON
AesaATesIbHOCTH.

1.4. OCHOBHbIMWX 3a@4a4aMM aTTeCTaUUMN ABNSAOTCS:

J CTUMY/IMPOBaHWE LUeneHanpas/ieHHOro, HenpepbIBHONO MOBbIWEHUS YPOBHS
KBanudumnkaumm neparormyeckmx paboTHUKOB, WX METOAO0N0rMYecKOn KynbTypbl,
NIMYHOCTHOro npodeccMoHanbHOro pocrta, MWCNOSb30BaHMS UMW  COBPEMEHHbIX
neaarornyeckux TEXHOOMMNn;

. onpegeneHne HeobxoAMMOCTU NOBbIWEHUA KBanudukaumm nenarormyeckmx
paboTHUNKOB;

. nosbleHne 3dpPeKTUBHOCTN U KayecTBa NnefarorM4eckoro Tpyaa;

. BbISIBIEHME NEPCrneKTUB WUCMOSIb30BaHUSA MOTEHUMaNbHbIX BO3MOXHOCTEWN
negarormyeckmx paboTHUKOB;

o ydyer TpeboBaHun  depepanbHblX FOCYAapCTBEHHbIX  0bpa3oBaTenbHbIX

CTaHA4ApPTOB K KaApPOBbIM YCNOBMAM peanusaumm obpasoBaTenbHbIX NpPOrpaMMm npwu
dopMmpoBaHMM KagpoBoro coctasa MHcTUTyTa (Npyn Hanuuum).

1.5. OCHOBHbIMM MpUHUMMNAMM aTTeCcTauun ABASIOTCSA KONermanbHOCTb, MacHOCTb,
OTKpPbITOCTb, oObecneumBawwine o06bEKTUBHOE OTHOLWIEHME K Nefarormyeckmm
paboTHMKaM, HeLOMyCTMMOCTb AUCKPUMMUHALUNM NPU NPOBEAEHUN aTTeCTaunn.

1.6. ATTecTtaumto B Lenax NnoaATBEPXAEHUS COOTBETCTBMS 3aHMMAEMOM AO/HKHOCTU He
NpoXoaaT crneaylowmne negarormyeckne paboTHUKN:

1.6.1. MNeparornyeckne paboTHMKKN, nMeoLWne KBanmdmKaumMoHHbIE KaTeropmu;

1.6.2 PaboTHMKM, NnpopaboTaBLuMe B 3aHMMAEMON AOIXKHOCTU MeHee ABYX JeT;
1.6.3 bepeMeHHble XeHLWWHbI;

1.6.4. XKeHLWurHbI, Haxoaswmecs B oTnycke no 6epeMeHHOCTU 1 poaam;

1.6.5. Jlnua, Haxoasawmecs B oTNycKe no yxoay 3a pebeHKoM A0 AOCTUXEHUS UM
BO3pacTa Tpex JieT;

1.6.6. PaboTHMKK, OTCYTCTBOBaBLUME Ha paboyeM MmecTe bonee yeTblpex MecsiLeB

noapsa B cBsA3u ¢ 3abosieBaHNEM

ATTecTauus negarormyecknx paboTHMKOB, NPeayCMOTPEHHbIX NoanyHKTamu 1.6.4. un
1.6.5. HacToAWEro NyHKTa, BO3MOXHA He paHee YeM Yyepes ABa roga Nnocie nux Bbixoaa
N3 yKa3aHHbIX OTMYCKOB.

ATTecTauus neparormyeckmx paboTHUKOB, MNPeAyCMOTPEHHbIX MNOAMYHKTOM 1.6.6.
HaCTOSILLEro NyHKTa, BO3MOXHa HE paHee YeM Yepes roj nocne ux Bbixoaa Ha paboTy.
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2. NOPAAOK ®OPMUPOBAHUA N DYHKLNOHUPOBAHUA

ATTECTALLUOHHOU KOMUCCUU

ATTecTaumsa negarormyeckmx paboTHUKOB OCYLLECTBASIeTCS aTTeCTauMOHHON

KoMmuccmen MIHctutyTa (Aanee — ATTecTauMOHHas KOMUCCUs).

2.1. ATTecTtauMmoHHad KOMMCCUA CO3J4aeTcsd NpuKasoM Jaupektopa WMHCTUTyTa B

coctaBe npeacepnatensa ATTeCTaUMOHHOW  KOMWMCCUKW, CeKpeTaps W UYIeHOB

ATTecTaumMoHHOMN KOMUCCUMN.

2.2. B coctas ATTecTauMOHHON KOMUCCUUM AO/DKHbI BXOAUTb HEe MeHee 5 yesoBek.

2.3. CocrtaB ATTECTAaUMOHHOW KOMUCCUU (POPMUPYETCH U3 YMucna negarornyeckmx

paboTHukoB NHCTUTyTA.

2.4. [Ounpektop NHCTUTYTa HEe MOXET BXOAUTb B COCTaB ATTECTaLuMOHHON KOMUCCUMN.

2.6. CoctaB ATTecTtaunMoHHON KoMUccumn hopmMupyeTtcss Takum obpasoM, 4tobbl 6bina

NCK/IIOYEHa BO3MOXHOCTb KOH(MIMKTA WMHTEpecoB, KOTOpbIA MOr 6bl MOBAUATbH Ha

npuHMMaeMmoe ATTeCTauMOHHOM KOMUCCMEN peLleHune.

2.7. Tlpeacepatenb ATTeCTaUMOHHOM KOMUCCUN:

J PYKOBOAUT AEATENbHOCTbIO ATTECTALUMOHHON KOMUCCUN;
J NpoBOAWUT 3acefaHnst ATTECTaLMOHHON KOMUCCUN;
. opraHmsyet paboTy 4neHoB ATTECTaLMOHHOMW KOMUCCUM MO PacCMOTPEHULO

npeanoXxXeHun, 3asaBfieHUNn W xanob aTrecTyeMblX paboTHMKOB, CBSA3a@HHbIX C
BOMNpocCaMm ux atrecraumm;

. NOAMUCbIBAET NPOTOKOJIbl 3aceAaHnUn ATTeCTaLUMOHHON KOMUCCUN;
. KOHTPOJIMPYET XpaHEHME N YUYET AOKYMEHTOB MO aTTecTauuu;
J OCYLLUECTB/SIET UHbIE MOSTHOMOYUS.

2.9. B cnyyae BpeMeHHOro OTCYTCTBMA npeacepatens ATTeCTauMOHHOM KOMUCCUU
ero noJIHOMOYMS Ha3Ha4vYaeTcs 3aMecTuTenb npeacedartens ATTeCTauMOHHOM
KOMUCCUMN.

2.10. CekpeTapb ATTeCTaLuMOHHOMN KOMUCCUN:

J coobuwaeT uneHaMm ATTeCTauMOHHOW KOMUCCUU O BPEMEHU U aaTe ee
3acenaHus;

®* OCYLLeCTB/ISET NMPUEM N perncTpaunto 4OKYMeHTOB, NOCTYNMBLUMNX OT
nepgarormyeckmx paboTHUKOB;

e BejeT M NoanuCbiBaeT NPOTOKOSbl 3aceaaHnin ATTeCTalMOHHON KOMUCCUN;

® KOHTpoONMpyeT cobniogeHne yTeepxaeHHoro rpadmka atrectaumm opopmnseT
BbIMMCKN M3 NMPOTOKOA 3acefaHnn ATTeCTauMOHHOM KOMUCCUUK;

® OCYWeEeCTBASET UHble MNOSTHOMOUMUS.

2.11. YneHbl ATTEeCTauMOHHON KOMUCCUM MMEIOT NpaBo:

®* yyacTBoBaTb B paboTe ATTeCTayMOHHOM KOMUCCUM B CBOE OCHOBHOe pabouee
BpeMs 6e3 A0NONHUTENbHOM ONnaThl;

J aHanNM3nMpoBaTb AOKYMEHTbI aTTeCcTyeMoro.

2.12. YneHbl ATTEeCTAaLUMOHHOM KOMUCCUM 06A3aHblI:

o obecneumBatb O6BLEKTUBHOCTb MNPUHATUS pelleHua B npegenax CcBOEN
KOMMeTeHUNn;

o OTHOCUTCS K aTTecTyeMbiM AobpoxenaTenbHo.

2.13. 3acenaHunsa ATTecTauMOHHOM KOMUCCUM NMPOBOASATCS B COOTBETCTBUM C rpaddMKoM
aTTectauuun, yTBep>XaeHHbiM AMpeKkTopoM NHCTUTyTa.

2.14. NlonHOMOYNS OTAENbHbIX 4YNeHOB ATTeCTauMOHHOW KOMWUCCUU MOryT OblITb
AOCPOYHO NpeKpaweHbl NPUKa3oM gupeKkTopa no cneayoumMm OCHOBAHUSAM:

o du3myeckas HeEBO3MOXHOCTb UCMOSIHEHNS 06A3aHHOCTEN;
o nepexon Ha Apyryto paboty;
J HeHaanexaulee NCcrnonHeHmne oba3aHHOCTEN.
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3. NOPAAOK NPOBEAEHUA
ATTECTALUUUN NEAATOIMMYECKNX PABOTHUKOB

3.1. OcHoBaHveM Aana npoBeAeHUs aTTecTauum SBNAeTCa  NpefcTaBlieHue,
noannucaHHoe AMpeKkTopoM MHCTUTyTa (Aanee - npeacraBieHue).

3.2. B npeacTaBneHUU CcoAepxaTca creaylume CBeAeHMs O MeAarorMyeckoMm
paboTHuKe:

J dammnumsa, nmsa, oT4ecTBo;

J HanMeHOBaHMe AO/MKHOCTU Ha AaTy NpoBeAeHuns aTTecTauumu;

. AaTa 3aKJIl0YEeHMs No 3TOM AOSIKHOCTU TPYAOBOro AOroBopa;

o ypoBeHb o0b6paszoBaHus wn (ManM) KeBanudukauumm no crneuranbHOCTU Wn
HanpaBNeHMIO NOAFOTOBKM;

J nHdopMaums 0 NOSy4YeHUN  AOMNOSHUTENIbHOrO  NpodecCMoHanbHOro
obpasoBaHusa No Npodua NegarorM4yeckon AessTenbHoCTH;

J pe3ynbTaTbl NpeablAyWmnX atrectaumi (B cnyyae nx nposeaeHuns);

J MHdopMaumMsa 0 NOBbIWEHUN KBanndukKaumm;

J MOTMBMPOBAHHAs BCECTOPOHHAS U 06beKTMBHAs oueHKa npodeccMoHanbHbIX U

AEeNOBbIX KAa4YeCcTB, pe3ybTaToB NpodeccuoHanbHOW AeATe/IbHOCTM Nefarormyeckoro
paboTHMKa MO BbINOJHEHUIO TPYAOBbIX 0643aHHOCTEN, BO3/IOXEHHbLIX Ha Hero
TPYyAOBbIM JOFOBOPOM.

3.3. C npeacTtaBneHMeM nejarorndyecknii paboTHUK AO/MKEH BbiTb 03HAKOM/IEH MOA,
pocnuncb He no3aHee yem 3a 30 KaneHgapHbIX

AHeNn [0 AHSA npoBeAeHus aTTectauuu. llocne O3HaKoMeHUst C npeacTaBfieHMEM
neparornyeckuin paboTHMK MMeeT NpaBo NpeAcTaBuUTb B ATTECTaUMOHHYK KOMUCCUIO
AONOSIHUTE IbHbIE  CBeAeHus, XapakTtepusytowme  ero npodeCcCUOHaNbHYo
AedaTeNnbHOCTb 3a nepuoa C AaTbl npegblaywen aTtrectaumm (Npu NepBUYHOMN
aTTectaumun - ¢ AaTbl NOCTYNAeHUs Ha paboTy).

3.4. ATTectauus NpoBOAUTCA Ha 3acedaHuy ATTECTauMOHHOM KOMUCCUMM C yYacTUeM
neparormyeckoro paboTHuka.

3.5. B cnyuyae oTCyTCTBMSA neAarormyeckoro paboTHMKA B [E€Hb MNpPOBEAEHUS
aTTectauuMm Ha 3acefaHnm ATTECTauMOHHOM KOMUCCUU MO YBaXXUTENbHbIM NpPUYNHAM
ero aTrectaums NepeHOCUTCHA Ha APYryw AaTy M B rpaduk aTrectauuMm BHOCATCSH
COOTBETCTBYHOWME WU3MEHEeHUs, 0 4yeM paboTtogatenb 3HAaKOMUT paboTHWUKA noa
pocnncb He MeHee 4yeM 3a 30 KaneHAapHbIX AHEW A0 HOBOM AaTbl NMPOBeAEHUS ero
aTrecTaumu.

Mpu HesiBKe neparormyeckoro paboTHuMKa Ha 3acegaHne ATTECTauMOHHOM KOMUCCUU
6e3 yBaXXxnutenbHOW NpuYnHbl ATTECTaLUMOHHAs KOMUCCMS NMPOBOAUT aTTeCTauuio B ero
OTCYyTCTBMUE.

3.6. 3acepaHue ATTECTaUMOHHOM KOMUCCUU CHUTAETCSH MPABOMOYHbLIM, €C/IN HA HEM
NMPUCYTCTBYET He MeHee ABYX TpeTen OT obuwero ymcna 4neHoB ATTeCTauMOHHOM
KOMUCCUMN.

3.7. ATTecraumoHHas KOMUCCUSI pacCMaTpuUBAET MpeacTaB/eHue, AOMOSHUTE bHbIE
cBefeHus, npeacTaB/ieHHble camumm neaarorn4yeckum paboTHMKOM,
Xapaktepusywuwme ero npodeccuoHanbHyo AedaTenbHoCTb (B ciy4yae  ux
npeacTaBfeHns).

3.8. Mo pesynbTatam aTrectauuu MeaarorMyeckoro paboTHMKa ATTecTaumMoHHas
KOMUCCUSA NPUHUMAET OA4HO U3 CNefyoLwWwnx peLleHni:

o CoOTBeTCTBYET 3aHMMaeMon OOJIKHOCTH (yka3sbiBaeTcs AOJ/IKHOCTb
neparormyeckoro paboTHuka);
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J HEe COOTBETCTBYeT 3aHMMaeMOM [AO/MKHOCTU  (yKasblBaeTCs  AOJSHKHOCTb
neparormyeckoro paboTtHuka).

3.9. PeweHne npuHUMaeTcs  ATTECTAUMOHHOW  KOMWUCCUEHA B OTCYTCTBME
aTTecTyeMoro negarormyeckoro paboTHMKa OTKPbITbIM r010COBaHUEM 6ObLWNHCTBOM
ros1I0COB YneHoB ATTECTaUMOHHOM KOMUCCUU, NPUCYTCTBYOLLMX Ha 3acefaHumn.

Mpy NpoxoXaeHun aTrecTtaumu nepgarornyeckm paboTHUK, SABASKOWMNCA 4YSIEHOM
ATTecTaumoHHOM KOMUCCUU, HE YyYaCTBYET B rOJI0OCOBaHMKM NO CBOeW KaHaunaaTtype.

3.10. B cnyyasx, korga He MeHee MoJsTIOBUHbI YSIEHOB ATTECTALMOHHOM KOMUCCUM
opraHm3aumu, NPUCYTCTBYHKOLIMX Ha 3acedaHuu, MNporosiocoBasv 3a pelleHne o
COOTBETCTBUM paboTHMKA 3aHUMMaAeMOW [OSHKHOCTU, nejarornyeckmii paboTHUK
NMPU3HAETCHA COOTBETCTBYHOLWMM 3aHUMAEMOMN AOJIXKHOCTH.

3.11. Pe3ynbTaThl aTTecTauum nNeaarormyeckoro paboTHMKa, HEMOCPeACTBEHHO
NPUCYTCTBYIOWEro Ha 3acefaHun ATTeCTauuMoHHOM KOMWUCCUW  OpraHuM3auumu,
coobLlaloTca eMy nocne noABeaeHUs UTOroB rosI0COBaHUS.

3.12. Pe3ynbTaTbl aTTecTauMmM neaarormyeckux paboTHMKOB 3aHOCATCS B
NpoTOKOJ, MNOAMUCbLIBAEMbIN  MNpeacedaTeneM, 3aMecTuTeneM npeacepartens,
cekpeTapeM M u4neHamMm ATTeCTauMOHHOM KOMMUCCUM, MNPUCYTCTBOBABLUMMM Ha
3acefaHumn, KOTopbI XpaHUTCS C NpeAcTaBNeHUsAMU, A0NOSIHUTENbHbIMU CBEAEHUSAMU,
npeacTtaBleHHbIMM CaMUMWN NMeaarormyeckMMm paboTHMKaMKM, XapaKTepUsyowmmMmmn nx
npodeccrnoHanbHyo AessTeNnbHOCTb (B Ciydae ux Hannuusa), y pabortoaartens.

3.13. Ha neparormyeckoro paboTHuKa, npoweawero atrecTaunto, He nosaHee
ABYX pabouunx gHel Co OHS ee NpoBeAeHus cekpeTapeM ATTeCTauMOHHOMW KOMUCCUM
COCTaBNSIETCA BbIMUCKA M3 MPOTOKOMA, coAepXkawas cBeaeHus o hamMuanum, UMeHw,
oTyectBe (NpW HaIM4MM) aTTeCTyeMOro, HaMMEHOBaHWM ero AOJKHOCTM, JAaTe
3acefaHnst ATTeCTauMOHHOM KOMWMCCWUM, pe3yfbTaTax roA0COBaHUA, O MNPUHSATOM
ATTECTaUuMOHHON KOMWUCCMen pelleHnn. PaboToaaTenb 3HaAKOMUT Meaarorm4yeckoro
paboTHMKa C BbINMMCKOM U3 MPOTOKOSIA@ NOA POCNUCb B TedyeHne Tpex pabounmx aHen
nocne ee CcocTaB/neHus. BbinMcka M3 MpPoOTOKO/MA XPaHUTCA B JINYHOM Aene
neparormyeckoro paboTHuka.

3.14. ATTecTauMoHHAa KOMUCCUA [aeT pekoMeHaauum pabotodaTento o
BO3MOXHOCTM Ha3HAYeHMs Ha COOTBETCTBYHWOLME [AO/HKHOCTM nefarormyeckmx
paboOTHMKOB ML, He MMelWwMX crneumanbHONW MNOAFOTOBKM MAM CTaxa paboThl,
YCTaHOB/IEHHbIX B  pa3gene "TpeboBaHuma K  kKBanudwukaumm"  pasgena
"KBanudunkKauMOHHbIe XapaKTepUCTUKKM A0/HKHOCTEN paboTHUKOB obpa3oBaHua"
EanHoro KBanM@PMKaUMOHHOIO  CNpaBOYHMKA  AOSIKHOCTEN pyKoBoauTenewn,
CNeunanmcToB 1 CnyXxawmx, Ho obnagarLWwmx 4OCTAaTOUYHbIM NPAKTUYECKUM OMbITOM U
KOMMETEHTHOCTbIO, BbIMOJIHAOWMX Ka4eCTBEHHO M B NOJIHOM 06beMe BO3/0XKEHHbIe
Ha HUX AO/IKHOCTHblE 0693aHHOCTH.

3.15. Pe3ynbTaTbl aTtTectauMm B UeNaX  NOATBEPXAEHMUS  COOTBETCTBMS
neparormyeckux paboTHMKOB 3aHMMAEMbIM UMW AOJ/IHKHOCTSAM Ha OCHOBE OLEHKM WU
npodeccrnoHanbHON AeATEeNbHOCTM Nnegarornyeckmun paboTHUK Bnpase obxanosaTb B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon deaepauun.
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